
Webinar TeCH

Essentials

Tips for running a professional, polished
webinar. 



Why using the right

equipment the right way

is critical 

When you take the time to set up and run a webinar, you want to be sure
that you take every opportunity to make your guest look good. You have a
great topic, a compelling guest and an engaged audience, but you also need
the right equipment and technical setup so that problems such as poor
lighting or unintelligible audio don’t compromise the experience for
attendees.

The pro tips in this checklist have helped many of our clients to run
successful webinars. We’re sharing them with you so that you and your
guests can go into your own webinars with confidence — and the right tools
for the job!

To keep your prep simple, we broke this Webinar Tech Essentials checklist
into three key areas: working with a webinar platform, staging the guest
effectively, and ensuring high audio quality. Take care of these details, and
you’ll be well on your way to a great webinar.

Cindy Zuelsdorf 



Working with a webinar platform  

Choosing the right platform for your webinar can be the difference between a
successful show or a string of headaches. Consider these tips as you seek out the right
solution for your event.

Pick a platform that meets your business needs.
You have a lot of choices—Facebook Live, Go To Webinar, WebinarJam, Zoom, and
others. I like to work with Zoom because it lets me pay for the webinar module month
by month, so if I’m not doing a webinar for a couple of months, I can just turn it off.

Use a platform that interoperates with your preferred software tools.
Zoom also integrates well with databases and marketing automation tools including
InfusionSoft, which I really like. I edit with Telestream’s ScreenFlow, but you can use
your favorite editing tool to tidy up an on-demand version of the webinar. You could
use Premiere or Camtasia or any of those to edit if you wanted to edit.

Ensure the platform meets your practical needs.
I often get requests for a webinar recording or replay. Zoom makes that easy by
supporting recording to a local computer or to the cloud for later access and editing.
Make a list of similar capabilities you’ll require in a webinar platform.

Select and test a webinar platform ahead of time.
Don’t leave choosing a webinar platform for the last minute. You need to be familiar
with how the platform works and how you can use it with other tools to boost your
marketing capabilities. When you’re comfortable with the webinar platform, you can
focus your energy on other parts of the show. 



Staging your guest effectively 

Appropriate lighting and a pro or “prosumer” mic are among the most important
factors in making your webinar guest look good and sound good. Positioning and
background elements also can enhance the guest’s appearance as an expert. 

Allow natural light to illuminate the guest.
Ask your guest to sit so that their face is lit from the front by a window or skylight. The
presence of a strong light source — natural or from a lamp — behind your guest will
make it more difficult for webinar attendees to see the guest’s face. When shining on
your guest from the front or side, natural light can be a wonderful staging element.

Add low-cost lighting to make your guest shine.
One or two box lights make a world of difference in a dim room. If your guest is a
regular presenter, you might suggest they purchase a set of inexpensive box lights
online. It’s possible to get a good set for under $100. With a bit of experimentation, it’s
possible to achieve a subtle brightness that really enhances on-screen video.

Consider the camera angle and background.
Ideally, the camera should be at eye level or just above. The background can be
simple, as with a plain painted wall, or it can be more complex, so long as it doesn’t
distract the viewer’s eye. Think about what message you’d like to send. Diplomas or
bookshelves full of professional texts will support attendees’ perception of the
presenter as being well-informed — an expert. Pictures of family add a personal tone.
Plants add their own energy to the scene.  



Book A Meeting With Me

If you would like to talk about any of your webinar needs please feel free
to follow the button below. 

https://meetme.so/cindyz

